LETÍCIA LUSTOSA BRIGGS

Rio de Janeiro - Brazil
leticia.briggs@yahoo.com
Skype: leticia.briggs
Nationality: Brazilian
	OBJECTIVE: TRANSLATOR AND PROOFREADER EN>PTBR SPECIALISED IN:

· Accounting/ Auditing

· Social Sciences

· Cooking; and

· Tourism/ Travel



	TRANSLATION JOBS:

	FIELD/ DATE
	COMPANY/ ACTIVITIES:



	Auditing/ Accounting/ Business/ Finance
Feb/2007 – Dec/2007
	Brookfield Asset Management Inc. (Rio de Janeiro, Brazil)
• Translation of extensive control catalogues (EN>PTBR) and risk assessment documents;
• Translation of auditing and financial reports (PTBR>EN) for the company’s headquarter in Canada;
• Translation of internal norms and procedures (EN>PTBR); and
• Language assistance provided during meetings, video conference and conference calls between Canadian and Brazilian employees.


	Auditing/ Accounting/ Business/ Finance

Sep/2004 – Dec/2006
	KPMG Risk Advisory Services (Rio de Janeiro, Brazil) 
• Translation of extensive control catalogues (EN>PTBR) and risk assessment documents;
• Translation of internal norms and procedures (EN>PTBR); and
• Interpreting job for an American client executing an audit engagement at its local enterprise in Brazil.


	Government/ Politics/ General/ Conversation/ Greetings/ Letters/ Business
Jan/2004 – Sep/2004
	British General Consulate of Rio de Janeiro (Rio de Janeiro, Brazil)
• Translation of letters, diplomatic documents and reports for meetings and international events (EN>PTBR).



	Cooking/ Gastronomy
Dec/2006
	Restaurante Aprazível (Rio de Janeiro, Brazil)
• Translation of the restaurant’s menu (PTBR>PTBR).




	PROFESSIONAL EXPERIENCE

	Feb/2007 – Dec/2007
	Brookfield Asset Management Inc. (Rio de Janeiro, Brazil)
Internal Auditor

- Elaborating audit plans;
- Executing audits of the financial and operational processes of local companies, including drawing processes’ workflows (with the use of Visio), identifying key risks and internal controls;
- Reviewing the evaluation of internal controls and identifying any implications; 
- Identifying and evaluating clients' goals and strategic objectives in the context of their operating environment;
- Ensuring the audit documentation reflected appropriate business understanding, the audit strategy, and evidence to support findings and recommendations; and
- Forecasting and reporting on client engagements.


	Sep/2004 – Dec/2006
	KPMG Risk Advisory Services (Rio de Janeiro, Brazil)
Senior Consultant

- Assessing strategic and operating risks;
- Self-assessment of risks;
- Reengineering and quality review of the function of internal audit;
- Reviewing internal controls; and
- Executing audits related to the Sarbanes-Oxley Act.


	Jan/2004 – Sep/2004
	British General Consulate of Rio de Janeiro (Rio de Janeiro, Brazil)
Information Assistant
 
- Translating letters, diplomatic documents and reports for meetings and international events, (EN>PTBR);
- Researching and collecting data for diplomatic campaigns; and
- Providing support to the Commercial Sector during commercial fairs and diplomatic events.



	Sep/2001 – Jul/2002
	Oxfam (Non-profit; Non-Governmental Organization – Brighton & Hove, Sussex, UK)
Voluntary Worker

- Conducting research and collecting data on poverty indicators in the developing countries of Africa, South America and Asia, with the objective of helping in the implementation of development projects related to the eradication of poverty in under-privileged communities in those countries.




	TRANSLATION COURSES

	Dec/2007 and Feb/2008
	Gemini Media Training Center (Rio de Janeiro, Brazil)
Advanced Techniques on Translation for Subtitling (with the use of Subtitle Workshop software)



	Sep/2003 to Jun/2004
	Translation Course Daniel Brilhante Brito (Rio de Janeiro, Brazil) 
Specialisation in Translation (English> Portuguese).



	LANGUAGES
	Portuguese: Native Speaker
English: Fluent 
Spanish: Intermediate
French: Beginner



	EDUCATION

	Jul/2000 to

Jul/ 2003
	University of Sussex (Sussex, UK)
BA with Honors in International Relations with Development Studies
Modules attended: Introduction to International Relations, International History, Issues in Development, Development and the International Economy, International Theory, International Political Economy, Aid and Project, War, State and Society, and Contemporary Issues in the Global Political Economy.



	Jun/1999 to Jun/2000
	Anglo World Language School (Bournemouth, Dorset, UK)
International Foundation Year (Preparatory course to enter University in the UK)
Modules attended: Media Studies, English Culture, IELTS, Numeracy, and English Language.




	IT SKILLS
	Advanced knowledge of MS Office (Outlook, Excel, Word and Power Point), Visio, and the Internet.

Good Knowledge of Subtitle Workshop. 




	ADDITIONAL INFORMATION


	Mar/2000
	IELTS Certificate (International English Language Testing System) – Grade: advanced

	Sep/2004.
	BULATS Certificate (Business Usage Language Testing System) – Grade: advanced 

	Feb/ 2005.
	Training on Corporate Governance, Sarbanes-Oxley and COSO (Committee of Sponsoring Organizations) – KPMG

	Sep/2004 and May/2005.
	Training on Auditing and Advanced Accounting – KPMG

	Aug/2005 and Jun/2006.
	Sarbanes-Oxley Integrated Audit – KPMG


