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Curriculum Vitae
Personal information

First name

Elena
Middle name

Iulia
Last name

ILISOI
Address

13, Strada Garii, bl. L13, sc. A, et. 4, ap.15, Iasi, ROMANIA
Mobile


+40-740 053 678
Fax


+40-232 242 390
E-mail


ilisoi_elena@yahoo.com



astralmiti@yahoo.com



elena.ilisoi@hotmail.com



elena.ilisoi@gmail.com 
Website

http://www.proz.com/profile/710347 
Nationality

Romanian
Date of birth

12 July 1979
Desired employment
Sworn translator since 2003, certified by the Romanian Ministry of Justice, very communicative, effective and deadline oriented person, I would like to cooperate with your agency on a regular basis (as a freelancer).

Work experience
July 2000 – August 2002: manager assistant for SC ROMPROD ROMANIA SRL (Romanian textile company based in Botosani, ROMANIA)

· main responsibilities:
· opening and distributing the mail
· phone operator and receptionist

· responsible of booking plane/train tickets and providing accommodation for the French specialists

· organising arrivals/departures (taxi or helicopter tripping)

· public relations responsible
September 2002 – present: French and English High school teacher (“VIRGIL MADGEARU” High school in Iasi, ROMANIA)

· main responsibilities:

· teaching grammar, vocabulary, literature and civilisation

· assessing the students’ activity

· monitoring the students’ behaviour

· drawing up the teacher’s documentation (lesson plans, yearly planning, tests etc.)
Relevant translation experience
2003 – Present:                   freelance translator 
Here are some of my recent projects:

· Medical : medical articles, manuals of medical instruments, family medicine, child healthcare, teratology, chemistry, pharmacy (EN/FR-RO)
· European Union policies : a couple of PHARE projects (EN/FR-RO):

· My Town in my Europe 

· Rural development and professional management in Botosani

· Mihai Eminescu – universal poet, poet without frontiers

· Tourist informational centre and international cooperation

· Rehabilitation of architectural system of school affected by flooding 

· Roads without frontiers for a unified Europe

· Technical Assistance to support the implementation of the Environment management

· IT : website localization (www.ebamedia.ro), project documentation (Leapsoft, Florida, Inc., USA) 
· Literature: Tangle wreck, by Jeanette Winterson, for Rao Publishing House (EN-RO)

· Technical :  instruction manuals of textile machines and equipments, chemical substances files (FR-RO-FR)

· Legal : contracts (EN-RO, FR-RO-FR)

· Economical : report, statistics (FR-RO-FR)

· Society/national minorities : Les moeurs des Bohémiens (RO-FR)

· Fitness equipment/accessories (FR/EN-RO)

· Fitness nutrition (FR-RO)

Education and training
2004 – Master Degree in French from “AL. I. CUZA” IASI University’s Faculty of Letters

2002 – Bachelor’s Degree in French and English from “AL. I. CUZA” IASI University’s Faculty of Letters

2003 – Traineeship in French teaching at CCF (Centre Culturel Français) in Iasi, ROMANIA with French professors

1998 – High school degree from “A.T. LAURIAN” High school in Botosani, ROMANIA

Accreditations 

2003 – Translator and interpreter license issued by the Romanian Ministry of Justice

1998 – Linguistic certificate granted by the French Embassy in Romania

Personal skills and competences
Mother tongue:
Romanian
Other language(s):
French, English, Spanish
Self-assessment:
French:
Understanding: excellent


      
Speaking: excellent




Writing: excellent


English:
Understanding: excellent


      
Speaking: excellent




Writing: excellent


Spanish: Understanding: good


      
Speaking: good




Writing: good

Languages 

I work with the following language pairs: FR-RO, EN-RO.
Specialist subject areas

· advertising

· architecture

· arts/crafts/painting and humanities (general)

· cosmetics/beauty

· diplomas, CVs, Licenses, Certificates

· ecology & environment

· economics (general)

· education/pedagogy

· fashion/textiles/clothing

· food/nutrition

· gastronomy

· geography

· human resources

· IT

· journalism/public relations

· linguistics

· literature/poetry

· medical : health care
· media
· psychology

· social science, sociology, ethics etc.

· transportation/transport/shipping

· travel & tourism

Software: Windows XP SP2, Office 2003 (Word, Excel, Power Point), Adobe, HTML, SDL TRADOS 2006, Wordfast
Hardware: 

· operating system Windows XP 

· 24 h Internet cable connection

· Printer HP Laser 1000 
· Dell laptop 2006: Intel Core Duo 1800 MHz, Hdd 120 Gb (5400 RPM), LCD 15.4 inch, DVD+/-RW Drive
Prices
FR-RO, EN-RO :

· Translations:  0.08 - 0.10 € source word or 0.10 - 0.12 $/source word
· Proofreading: 0.04 €/word or 0.05 $/word
References

On request.
Hobbies: dancing; travelling; listening to music, reading.
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