PERSONAL RESUMÉ

1. Personal Data

· Name: Nora Di Bello de Sartori

· Address: Caracé 524/302, Montevideo, Uruguay

· Home Telephone: (598)(2) 710 9023
· E-mail 099 127734
2. Education

· English Proficiency, Michigan University 
· University Certificate, English-Spanish Translator, Georgetown University,  Washington,D.C., USA.

· Billingual Secretary at Crandon College, Montevideo Uruguay. 
Primary and Secondary Education at The British Schools of Montevideo Uruguay, and Bachiller en Derecho, Instituto Vázquez Acevedo
· “Certificat d’Etudes Elementaires de Langue Francaise”.

3. Languages & Information Systems

English

Fluent Reading and Writing.

French

Accurate Comprehension  

Portuguese

Accurate Comprehension

Broad knowlege of PC tools at user level (Courses completed: D-Base II & III, Office Vision for AS400, PC Basics, Windows XP,  Excel, Winword, Power Point, Lotus Notes). 

.  

4. Work Experience

· Financiera Shaw & Cía 1964-1965 as a Junior Secretary English/French,/Spanish.

· Asociación Latino Americana de Integración (ALADI) 1966-1970. First at the Secretarial Pool and later as the Assistant to the Head of the Transportation Department.

· Inter-American Development Bank, Washington D.C. 1970-1975. First as Assistant to the Senior Economist of the Industrial and Infrastructure Section. Later promoted as an Executive Assistant to the Director of the Economic and Social Studies Division.

· Agency for International Development (AID). U.S. Government Institution within the United States Embassy in Uruguay 1975-1977. As  an Executive Assistant to the Accounting Department Head.

· Fleischmann Nabisco Uruguay S.A. Executive Assistant to the General Management 1977-2005.. The position involved the responsibility for the support and assistance not only to the Business Director, but also to the whole Company Management since there was scarce administrative support at individual sectors. In charge of the follow up and update of Company Trademarks and follow up of legal matters and Corporate Affairs.  Support to the Executive Committee and Minutes of its meetings.  
· Kraft Foods Uruguay.  Upon the worldwide merger of Nabisco Brands into Kraft Foods International  continued working with Kraft Uruguayan Unit with same responsibilities plus other tasks such as support and coordination of the  Company Social Responsibility Activities of the firm  to Non-Governmental Organizations (IPRU, Fundación Logros, El Abrojo, etc.)

Along the more than 40 years of service in Uruguay and abroad, have consistently worked as a translator in subjects related to Country Economy, Political situation and outlook, Commercial activities, and Yeast and Biscuits Manufacturing (technical vocabulary) and many other areas, mostly  with an approach from a business and financial view point, which offered me the possibility to gain a deep experience in the use of English, as the preparation of long reports with elaborate language.  At present and upon my retirement, I continue working as a translator for several firms locally and abroad.
The above also gave me the chance to gain experience in the use of computer tools (Microsoft Office – Word, Power Point, Excel, Microsoft Outlook) for a neater and more versatile presentation.
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