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Adriana Gabriela  Rubinstein

BIRTH DATE: March 21 1961

TE: 54-11- 4832-4404

e-mail: adrianarubins@yahoo.com
site: www.virtualofficesolutionsargentina.com 

STUDIES: 

University Studies: Certified English Translator, University of Buenos Aires 

Hebrew Teacher, Michlelet Shazar, 1982

WORKING AREAS

· Public Relations
· Comunication 

· Organization of conventions 

· Reception and Guide of Missions  

· English Public Translator 
· Drawing up Reports for NGOs (Non governmental Organizations)
Labor Experience: 

· Free lance:  

            Translations  

                   Reception of Missions

Since 2006 Hebraica Foundation 

· Translations Spanish English 

Since 2003 HIAS – Hebrew Immigrant Aid Society

· Translations English Spanish / Spanish English 

· Planning and Development of communication strategies 

Since 2004 Holocaust Museum Foundation 

· Translations English Spanish / Spanish English and drawing up of projects to be presented at the Claims Conference   

Since 2001 American Joint Distribution Committee 

· Translation work English Spanish / Spanish English

· Public Relations Work (Misión reception) 
2004  AMIA

· Organization of the International Conference “The Civil Society and struggle against poverty” organized by  AMIA, Interamerican Development Bank and the Latin American Jewish Congress 

2004 BAMAH

· Organization of the “Seventh Meeting of Latin American Jewish Educators” organized by Bamah the Latin American Jewish Education Bureau 

      2001-2002 HIAS – Hebrew Immigrant Aid Society 

· Organization of HIAS first trip to Buenos Aires to install the Latin American Representation in Buenos Aires.   

· Openning of HIAS Latin American Office in Buenos Aires  

· Development of the project  

· Planning of communication 

· Translation work English Spanish / Spanish English
· 2000 

TV Cable Program “Ateliers” 

Director of Institutional Relations

Presentation of projects in the Buenos Aires City Government

Organization of Events

Public Relations work

· November 1985 through December 1998
American Joint Distribution Committee

Coordinator of Special Projects 

Responsible of the Public Relations Department: Organization and Reception of Missions and visits from abroad, Editor of the newsletter “Contacto” in English and Spanish, planning and organization of communications strategies (written, on radio and TV), supervision and coordination of videos, organization of special events, seminars, international conferences. Responsible for the data bank. Responsible for institutional contacts with International organizations. Relationship with the Headquarters in New York. Preparation of written and oral presentations before international foundations and institutions.  Organization of the granting of scholarships and evaluation of the candidates.  

Supervision of the general administration system. Cash control. 

Organization and supervision of the help provided to the victims of the attack to AMIA. 

· 1993 

General Organization and Coordination of the three concerts of the Israeli Philarmonic Orchestra – Director Zubin Mehta 1993

· 1983-1985 

English Teacher at the “Instituto Superior de Lenguas”

· 1982 

Hebrew Teacher at the Hertzl School

ORGANIZATION OF CONFERENCES 

· 1990 Latin American General Assembly in Rio de Janeiro, Brazil

· 1991 Latin American General Assembly in Santiago de Chile, Chile

· 1992 Latin American General Assembly in Punta del Este, Uruguay

· 1993 Latin American General Assembly in Curitiba, Brazil

· 1997 Latin American General Assembly in Mar del Plata, Argentina 

PARTICIPATION IN CONFERENCES AND SEMINARS: (only some of them are mentioned here)

· First year of Public Relations career at the University of Palermo

· Fourth Assembly of the Social Sector organized by Compromiso Foundation

· Specialization of communications and Corporate Image at the School of Public Affairs 

· Seminar for non profit organizations, How to work jointly a commercial enterprise with a civil organization organized by the Social Management Center

· How to create endowment funds organized by the Compromiso Foundation

· Marketing for non profit organizations (one year course) at the Social Management Center

· Direct Marketing at the Association of Direct Marketing 

· Social Planning and evaluation of community organizations by Graciela Cardarelli

· Planning and Organization of Congresses at the University of Palermo 

· Translation of Medical Texts.

· Translation of Journalists Texts.

VOLUNTEER ACTIVITY

· Vice President of ACERH Association for the knowledge of Endometriosis and Human Reproduction. Association that deals with couples who have problems to get pregnant. 

· Former member of the Professional Committee at the Public Translator´s Council 

WRITTEN WORK

Author of the Organic Guide and Manual to plan and organize Event, Congresses and Conventions. This manual was successfully applied in Argentina, Uruguay, Brazil, Mexico, Venezuela and Colombia. 

