	
	OKSANA LYSYSHYN

Permanent resident of the USA
689 Onderdonk Ave. Apt. 1
Ridgewood, NY 11385
 Tel. (718) 386 4501  home
            e-mail: oxana718@yahoo.com
	


OBJECTIVE: TRANSLATOR, PROOFREADER
 DEGREE: INTERNATIONAL ECONOMIC RELATIONS AND TRANSLATION
(Ukrainian-English, English-Ukrainian, Russian-English, English-Russian)
	PROFILE
	


Translator with excellent communication and interpersonal skills: extensive translation experience in a variety of work areas, administration, management and reception experience.

	MAJOR ACCOMPLISHMENTS
	


Training Program in Commercial Diplomacy. Certificate                September 2001 – May 2002
The Centre for Trade Policy and Law (Ottawa, Canada) and Ivan Franko National University of Lviv, Ukraine     
	MEMBERSHIP
	


American Translators Association                                                                                       July 2007

	PROFESSIONAL EXPERIENCE
	


CONTRACTOR (FREELANCE TRANSLATOR)                                June, 2007 – present time

Languages Translation Services                                                           June, 2007, New York, USA

President’s assistant, Translator                                                          September 2006 – May 2007

Soft Serve Inc (650+ employees): Lviv, Ukraine

· assisting the President of the offshore software development company with the Headquarters in Lviv and offices in Santa Ana, CA and Boston, MA 
· accepting calls, taking messages

· arranging and attending meetings, writing meeting minutes

· translating contracts, agreements, letters
· travel accommodations
Translator                                                                                 October 2006 – May 2007
“Lingvo” translation agency: Lviv, Ukraine

· directions:   English <-> Ukrainian, Ukrainian <-> English;

                          English <-> Russian, Russian <-> English

· translation of legal documents;

· translation of technical documentation, IT and scientific papers;

· translation of business documentation, contracts and working agreements;

· translation of tourist brochures;

· translation of lecture courses and curricula;

· translation of routine correspondence, reports, standard texts;

· translation of tourist and commercial information.

Translator, Office administrator                                                                    June 2005 – May 2007
“Premier-Dental” ltd.: Lviv, Ukraine

 

· directions:   English <-> Ukrainian, 

                                Ukrainian <-> English

· translation of the correspondence, medical, business documentation, contracts and working agreements with foreign partners
· phone calls, e-mail, fax
· foreign exhibitions
Translator                                                                                                         June 2002 – May 2005

Dental clinic “Usmishka” (trading department): Lviv, Ukraine

· directions: 
 English <-> Ukrainian, 

                                     Ukrainian <-> English

· translation of legal documents
· translation of medical, technical documentation, brochures
· translation of business documentation, correspondence, contracts and working agreements
· phone calls, e-mail, fax
Office manager                                                                                September 2002 – January 2003
Advertising agency „Zoloti Idei” ltd.: Lviv, Ukraine
· client database

· new contacts
· accepting calls, taking messages

· office supply
Sales Associate                                                                                         June 2000 – February 2001

Ibiza (Women’s and Children’s clothing): NY, USA
· customer service in Children’s department

Sales Associate                                                                                 September 1999 – January 2000
Banana Republic: NY, USA

· customer service in Women’s department

	EDUCATION
	


Bachelor’s degree in International Economic Relations and Translation                                  
Ivan Franko Lviv National University, Lviv, Ukraine                                                          1996-2003
Microcomputer programming for business (not completed)
Globe Institute of Technology. New York, USA                                                                  2000-2001                                                                                             
School № 93 diploma                                                                                                            

Lviv, Ukraine                                                                                                                          1986-1996
	SKILLS
	


Languages
Ukrainian and Russian – native                                                

English - fluent 
Polish, Serbian - fair

Computer Skills

MS Word, MS Excel, MS PowerPoint, Internet Explorer, HTML
Characteristics 

Responsible, reliable, precise, punctual, organized
	
	REFERENCES AVAILABLE UPON REQUEST
	


