Irena Bartczak 

ul. Skalna 10; 05-510 Konstancin-Jeziorna; 

tel. 48 (22) 754 64 60; kom. 601896460; e-mail: ikb1@wp.pl

Education:


1986-1993
Warsaw School of Economics (Szkoła Główna Handlowa), Warsaw
MA degree in foreign trade , 1993

1988-1989
Whetstone School of English, London

Language certificates:


1989

Certificate of Proficiency in English, London

1989

Certificate of Proficiency in English for Commerce (II place in Home Counties in the first series in 1989), The London Chamber of Commerce, London

1991


English language state certificate, Warsaw

1991


Russian language state certificate, Warsaw
 
Experience:

from 1993 
translator
major clients: BPN Paribas, Pekao SA, Agencja Tłumaczeń WiW (translation of e.g. financial statements, financial reports, sektor analyses for investors, etc.)




books translated




Robert Atkins, Nowa rewolucyjna dieta doktora Atkinsa, Wydawnictwo Amber, Warszawa 1996





Kerry Gleeson, Osobisty program efektywnej pracy, Wydawnictwo Amber, Warszawa 1997





Peter Anselmo, James S. Brooks, Ajurweda – Droga do pełni zdrowia, Wydawnictwo Amber, Warszawa 1997





Robert J. Thomas, Prawdziwe historie nowych produktów, Prószyński i S-ka, Warszawa 2001 





Brian Tracy, Sztuka zatrudniania najlepszych, MtBiznes, Warszawa, 2006

1992


Publicis FCB, Warsaw




assistant to account manager

1990-1991
Pol-Anglo





English teacher

1988-1989 
Garfunkel’s Restaurants, London




waitress, cashier, manageress

Voluntary job: editing of a monthly magazine of St. Francis Grammar School in Warsaw 
   Computer skills: 
Word for Windows, Excel, PowerPoint, Internet Explorer, Outlook Express
   Languages: English – fluent, Russian – good 






