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	Personal information
	

	Surname(s) / First name(s)
	Caroline Fratani

	Address(es)
	45 Rue Célestin Freinet 66330 Cabestany France

	Telephone(s)
	+33 434 100 416
	Mobile:
	+33 676508414

	E-mail
	cfratani@fratani-traduction.com, fratani.traduction@gmail.com 

	
	

	Nationality
	French

	
	

	Date of birth
	03.08.1970

	
	

	Gender
	Female

	
	

	Desired employment / Occupational field
	Freelance translator

	
	

	Work experience
	

	
	

	Dates
	2000-onwards

	Occupation or position held
	Freelance Translator

	Main activities and responsibilities
	Translation, transcription and interpretation for translation agencies, direct clients and corporates 
· For corporate companies, one of my biggest project was to translate all forms regarding the corporate way of working for subsidiaries, related to all the departments of the company (Dorel) in order to comply with the Sarbanes-Oxley Act and therefore have audits approved (headquarter was in America and the company was listed in the stock exchange. Project lasted 6 months, one month in collaboration with Ernst & Young.)
· As an interpreter, I had many missions with Hennessy, the producer of Cognac number one in the world, switching from simultaneous, consecutive or whispering interpreting techniques. These missions required a lot of concentration as each mission required between 12 and 14 hours work with a 2 hours break only and a specific terminology (wine growing industry)
· A 4-months project proofreading abstracts through an agency for WIPO. Use of Tapta interactive (platform) and specific terminology, mainly in the medical and chemistry field, as well as engineering.

· Since January 2013, I have performed translations of abstracts for WIPO (World Intellectual property Organization) on a weekly basis
· Legal translator specialized in contracts, agreements, articles of memorandum and Terms and Conditions
· Translations for the University of Barcelona (e.g. programmes include Landscape Design, Philology) translations of diplomas
· Translation of texts of CD brochures enclosed in CD for a guitar quartet
· Some translations (in the legal/technical/medical field) for Nescafé, Pioneer, Blackberry, Grontmij, Hitachi (a 3 months project - medical field), Festina, Kayak, Citroen (a two months project)

· Users’ manuals: for fire alarm, CRM, automotive electronic systems, tools
· Quantity: about 350 000 words a year


	Name and address of employer
	Caroline Fratani 45 rue Célestin Freinet 66330 Cabestany France

	
	

	Dates
	2003-2006

	Occupation or position held
	Personal executive secretary

	Main activities and responsibilities
	Translations of documents in different departments of the company (Marketing, logistics and Finance), PowerPoint presentations, monthly reportings, screening calls…

	Name and address of employer
	Dorel Spain SA C/Pare Rodès no 26 Torre A 4 Edifico Del Llac Center 08208 Sabadell Spain

	
	

	Dates
	1999-2001

	Occupation or position held
	English and French teacher for companies

	Main activities and responsibilities
	Teach Business English and French to corporate employees and executives, adults and groups.

	Name and address of employer
	Yessi Language Centre C/ Sant Antoni, 22-24 St Cugat del Valles Spain 

	
	

	
	

	Education and training
	

	Dates
	1996-1999

	Title of qualification awarded
	Bachelor of Arts in English

	Principal subjects/occupational skills covered
	Translation, lexicology, linguistics

	Name and type of organisation providing education and training
	University of Jussieu 7 – Paris France

	Level in national or international classification
	ISCED 6

1995

Certificate of Proficiency

University of Cambridge (through British Council in Paris)

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	French

	
	

	Other language(s)
	English, Spanish, Catalan

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	C1
	Proficient user
	C2
	Proficient user

	Spanish
	
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	C1
	Proficient user
	C1
	Proficient user

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	Team work: experience organizing project specific translation teams. 
Intercultural skills: I have lived in numerous countries for extended periods of time and subsequently perfected my skills in several foreign languages along with their cultures through total submersions 

I have maintained a multi language home environment on a daily basis.

Ability to handle changes in direction and work priorities with ease; I am positive and level-headed under pressure and always comply with deadlines.

Committed to tasks while adhering to time-line; ability to balance multiple tasks simultaneously without details falling through the cracks; has high standards for thoroughness, completeness and accuracy.
Ability to communicate with diverse audiences

I am quality-oriented and enthusiastic, energized by challenges and have strong work ethic and a positive, “can-do” attitude when faced with obstacles

	
	

	Organisational skills and competences
	The following are two examples of how my organizational skills have been used:

While working at Dorel in Barcelona, I independently performed a complete reorganization of their archive department and created a customized database for the ongoing maintenance of their information. 

Working with Ernst & Young in coordination with multinational teams, I helped organize and implement the translations of forms and reports required for compliance with the Sarbanes Oxley Act (Corporate responsibility). 
I had to work on a 2-month project dealing with the medical technology field, translating and correcting a user manual of a HITACHI’s MRI as well as all the abbreviations used in it; this project included 45,000 words to translate plus 7,000 cells to correct involving 3 people (me included) while keeping the deadline.


	
	

	Technical skills and competences
	I am a seasoned language professional having taught at a variety of levels in a variety of languages. For example, I trained Deutsche Bank executives in French, BF Goodrich executives in English and Spanish corporate employees in French for Decathlon. Further, I have delivered structured course work in both the public schools and private tutor settings for English and Spanish. 

Additionally, I frequently perform interpretation work for clients like Hennessy through agencies.

Advanced French grammar and spelling certificate “Certification Voltaire” (2010).

Good knowledge of the Sarbanes-oxley Act

Good knowledge of the ISF norm (International Standard Food Safety)

I also work for the French army - drug squad - performing translation and transcription related to phone tapping.
While studying at the university, I was particularly interested in the civil rights movement in the American civilization
Translating abstracts for WIPO, a UN agency, has allowed me to get a deeper knowledge of the medical and pharmaceutical fields particularly

	
	

	Computer skills and competences
	Comprehensive MS Office skills, Cat tool: Wordfast Pro

	
	

	Artistic skills and competences
	Music (Cello), cooking, linguistics (in addition to my working languages, and for my own enjoyment, I have also learned Slovak and Italian)

	
	

	
	

	Driving licence
	French driving license 1993, Spanish driving license 1998

	
	

	Additional information
	In regards to my Master studies in English at the University of Perpignan (2006), I would like to point out that I completed all of the requirements with exception of the completion of my final thesis. I was unable to finish this degree due to family circumstances.

Between 1988 and 1990, I studied Law, accountancy and economy (among other subjects) within Applied Foreign Languages. University of Aix-en-Provence
Certification Voltaire (High level of French spelling) was obtained in 2010 
References from clients can be seen on http://www.proz.com/wwa/1148389
Obtained the Certified Pro label from Proz.com

Achieved the DAEFLE in 2013, which allows me to teach French as a foreign language (the course included didactics)
Last but not least, I teach legal English at master level and Technical translation and Interpretation, and Business English at BA level at the university of Perpignan, France
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