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	Personal information


	Surname(s) / First name(s)
	
	Joana Reis Rodrigues

	Address(es)
	
	Rua Gil Vicente, nº 10 – 2º Esq., Oeiras, 2780-115 Oeiras 

	Telephone(s)
	
	964283648 - 214565226

	Fax(es)
	
	-

	E-mail(s)
	
	joanarrodrigues@gmail.com


	Nationality
	
	Portuguese


	Date of birth
	
	18 / 03 / 1984


	Gender
	
	Female


	Work experience


	• Since January 2006
	
	

	• Name and address of employer
	
	TTSI / Citroën Portugal

	• Type of business or sector
	
	Translation

	• Occupation or position held
	
	Translator 

	• Main activities and responsibilities
	
	Technical translation (automotive).


	• Since 2003
	
	

	• Name and address of employer
	
	Clube de Futebol de Sassoeiros (sports club)

	• Type of business or sector
	
	Figure Roller Skating

	• Occupation or position held
	
	Assistant coach

	• Main activities and responsibilities
	
	To help athlete’s development

	
	
	


	• March 2006 
	
	

	• Name and address of employer
	
	Dom Pedro Hotels

	• Type of business or sector
	
	Freelancer

	• Occupation or position held
	
	Translator 

	• Main activities and responsibilities
	
	Translation of the official Dom Pedro’s Hotel chain website into Portuguese (www.dompedro.com)


	Education and training


	•2005 - 2006
	
	

	• Name and type of organization

providing education and training
	
	ISLA – Instituto Superior de Línguas e Administração (Higher Institute of Languages and Administration)

	• Title of qualification awarded
	
	Postgraduate Degree - Subtitling. 

	• Level in national or international

classification
	
	Finished with level 14 (fourteen) (Portuguese National Framework of Qualifications)


	•2001 - 2005
	
	

	• Name and type of organization
providing education and training
	
	ISLA – Instituto Superior de Línguas e Administração (Higher Institute of Languages and Administration)

	• Title of qualification awarded
	
	License Degree in Translation - English and French. 

	• Level in national or international

classification
	
	Finished with level 14 (fourteen) (Portuguese National Framework of Qualifications)


	•2002-2003
	
	

	• Name and type of organization
providing education and training
	
	ILO – Instituto de Línguas de Oeiras (Language Institute)

	•  Title of qualification awarded
	
	Italian course – level 2

	•  Level in national or international

classification
	
	2º grade finished with the mark “Very Good”


	•1998 - 2001 
	
	

	•  Name and type of organization
providing education and training
	
	Escola Secundária Quinta do Marquês (secondary studies)

	•  Title of qualification awarded
	
	12º grade (Portuguese School System)

	•  Level in national or international

classification
	
	Level 14 ( Portuguese National Framework of Qualifications)


	Mother tongue(s)
	
	Portuguese 


	Other language(s)


	
	
	ENGLISH                FRENCH               ITALIAN                         SPANISH     

	
	
	

	• Writing
	
	Very Good              Very Good           Some knowledge              Some knowledge

	• Speaking
	
	Very Good              Very Good           Some knowledge              Some knowledge


	Rates 
	
	English – Portuguese: 0.05€ per source word.

French –  Portuguese: 0.05€ per source  word.
20€ per hour of work.


	Daily output 
	
	About 5000 words.


	Areas of Specialization 
	
	Technical , Automotive, Tourism, Software, Literary, Cosmetics.


	Personal skills and

competences 
	
	Organized, competent, responsible, hard worker.


	Computer skills and competences 
	
	Good command of Microsoft Office (Word, Excel, PowerPoint and Outlook).

Basic knowledge of Access.

Good knowledge of TRADOS, acquired during the Translation course.

Good knowledge of web design, with programs such as Macromedia Flash and Dreamweaver, FrontPage.

Good general knowledge of the Internet.


	Driving licence(s)
	
	Portuguese drivers license, category B.
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