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Business Experience
                      






Allen And Overy Gaikokuho Kyodojigyo Horitsu Jimusho   Tokyo, Japan

Translator / Paralegal 
Translator and Paralegal at the Tokyo Office of Allen and Overy LLP, one of the world’s leading law firms (currently 5500 staff including 500 Partner lawyers), serving domestic and international clients in their cross-boarder deals. The firm currently has offices in 31 major cities and areas around the world. In this capacity, my primary responsibilities are:


(
Translating legal documents such as shareholders agreement, put and call option agreement, agreement for the sale of land, articles of incorporation, ministerial ordinance, manufacturing license agreement, letter of intent, etc;


(
Translating other documents such as due diligence report, client Power Point presentation, marketing material, homepage text, e-mail, etc;


(
Assisting lawyers in their documentation work; and
(
Serving as simultaneous interpreter at internal meetings.
American International Group, Inc. (AIG)   Tokyo, Japan

Underwriter  
Financial Lines Underwriter at then the world’s largest insurance conglomerate. Seconded to American International Underwriters, Limited (AIU), a member company of AIG. In this capacity, my primary responsibilities were:


(
Underwriting Directors and Officers Liability Insurance and Professional Indemnity Insurance accounts;


(
Translating internal documents; and


(
Serving as simultaneous interpreter at internal meetings.
Education












Meiji University, Bachelor of Law 


(
Focus on international transactions laws and legal documentation in English

(
Lead Yagasaki Seminar of English Studies as Seminar Leader.

(
Two-years leave of absence to participate in volunteer work as a full-time missionary of the Church of Jesus Christ of Latter-Day Saints in Nagoya, Japan. Served at institutions for disabled persons and taught at free English class
Languages














Fluent in speaking, reading, and writing Japanese and English

TOEIC Official Score: 955 (May 2005)

Translation and interpretation experience: 7 years (full-time, part-time and freelance)

Computer Skills













Capable in using Microsoft Word, Excel and Power Point
Published Translation (Japanese-English)                                                                      


(
Gerontology International Synthesis Meeting 2007 in Okinawa (conference report), Nippon Care-Fit Service Association, 2008.  
· Conference report comprising over 30 lectures and manuscripts. 

(
Gero (magazine), Nippon Care-Fit Service Association
Other Translations And Clients (Japanese-English)                                                                      


(
Work Contract (American apparel retailer)
(
Marketing materials (British lawfirm)
(
Bankruptcy Report (Japanese securities company)
(
Shareholders Agreement (Japanese homebuilder)
(
Put and Call Option (Japanese homebuilder)
(
Contract for the sale of Land (Japanese homebuilder)
(
Articles of Incorporation (Thai auto-parts manufacturer, Japanese not-for-profit organization)
(
PC peripheral device user manual (British lawfirm)
(
Homepage/webpage text (British lawfirm)
(
Foreign Investment Fund Registration Statement (Dutch asset management)
(
Manufacturing License Agreement (Japanese pharmaceutical company)
(
Credit Linked Loan Agreement (German bank)
(
Due Diligence Report (Japanese securities company)
(
Marketing letter (British lawfirm)
(
Letter of Intent (Japanese securities company)
(

Unexamined Patent Publication Bulletin (American communications company)
(
Unexamined Utility Model Publication Bulletin (American communications company)
(
Cabinet Office Ordinance on Disclosure of Information, etc. on Issuers of Foreign Government Bonds, etc. (British lawfirm)
(
Cabinet Office Ordinance Concerning Disclosure of Corporate Affairs and Other Related Matters (British lawfirm)
(
Religeous magazine (Christian church)
(
Academic conference report (Japanese not-for-profit organization)
(
License Agreement (Japanese not-for-profit organization)
(
Clinical experiment report (Japanese doctor)
(
Presentation slides (Korean investors)
(
Financial Statements (American venture capital)
(
And many other documents
Simultaneous Interpretation (Japanese-English)                                                                        


(
Gerontology International Synthesis Meeting 2007 (Academic conference)
(
Gerontology International Synthesis Meeting 2006 (Academic conference)
(
178th Annual General Conference, April 2008 Satellite Broadcast (Religious conference)
(
177th Semiannual General Conference, October 2007 Satellite Broadcast (Religious conference)
(
177th Annual General Conference, April 2007 Satellite Broadcast (Religious conference)
(
176th Semiannual General Conference, October 2006 Satellite Broadcast (Religious conference)
(
176th Annual General Conference, April 2006 Satellite Broadcast (Religious conference)
(
175th Semiannual General Conference, October 2005 Satellite Broadcast (Religious conference)
(
175th Annual General Conference, April 2005 Satellite Broadcast (Religious conference)
(
Meeting with State Governor in USA (Business meeting)
(
Center of Gerontology Inauguration Meeting at an Indian university (Academic conference)
(
Conference Call with an American venture capital (Business meeting)
(
Conference Call with an American investor (Business meeting)
(
Many other interpretation experiences




