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Cathy Johnson

	Personal Information


	Marital status: Married with two children

Date of Birth: 17th August 1969

	Employment
	June 2004 – present  CNet Networks China               Beijing, China

Project Manager
· Initiate projects to promote CNet China’s properties including print and online media products.

· Compose proposals according to client’s requirements.

· Oversee the smooth running of projects and media campaigns, ranging from magazine inserts, telemarketing and EDM (e-direct marketing).

· Coordinate with different groups within CNet China and CNet International office to ensure smooth communication.

· Translate documents such as contracts, lawyers letters, press release, power point presentation, research report, etc. 

Sept 2002 – Apr 2004 Herts. Interpreting Services
Hertfordshire, England

Freelance Interpreter

As a freelance interpreter I have had the opportunity to experience in a wide spectrum of subjects such as: Public Health, Housing, Planning, Social Services, Education, Environmental Health and etc.

My interpreting experience includes Simultaneous Interpreting, Consecutive Interpreting, Sight Translation and Written Translation. 

During my services I have obtained the Diploma in Public Services Interpreting issued by The UK Institute of Linguists.

Sept 2001 – Aug 2002     Full time mother

May 2000 – Aug 2001     Henkel Limited                   Hertfordshire, England

Corporate Services & Car Fleet Administrator

Reporting to the HR Advisor my duties included updating the company’s HR policies and organising company meetings. I was also responsible for the short-term corporate car hire process, record keeping for the long-term company car hire, and other administration duties.

July 1999 – Apr 2000      Full time mother

Apr 1998 – June 1999      Air Diffusion Limited           Hertfordshire, England

Personal Assistant to the Managing Director

My duties included keeping the MD’s diary and making his travel arrangements. Liaison with other regional offices and sales representatives. Helping sales department producing invoices, making power point presentations and drafting the MD’s correspondence. 

Aug 1997 – Mar 1998     Maternity leave and full time mother

Mar 1995 – Jul 1997     Humatt Engineering Limited          London, England

Project Manager

As a project manager I was responsible to see through the projects from sourcing to completion. The company specialised in exporting machinery to China, and I was involved in contract negotiation, after sales services and payment realisation. I travelled with Chinese delegations to Europe and accompanied sales representatives to China. 



	Education
	1990 – 1992   University of International Business & Economics Beijing (distance learning)

1985 – 1989   Beijing International Business Vocational School 


	Summary of qualifications
	DPSI (Diploma in Public Services Interpreting) English/Mandarin

CIW Professional (Certified Web Master)


	Languages
	Chinese – mother tongue        English – fluent

	Computer Skills
	Good knowledge of Microsoft Office Suite including Word, Excel, Power Point, Outlook, Access and Frontpage

	Hobbies
	Reading, cooking, travelling, karate, language learning


