[image: image1.jpg]


CURRICULUM VITAE

OF

GILLIAN ANNE WESTWOOD

D.O.B. 1952

PERSONAL DETAILS

ADDRESS:

E19 Sloane Avenue Mansions, Sloane Avenue, 

London SW3 3JJ

TELEPHONE:

0207 823 7579;
MOBILE: 07770 628 310

STATUS:

Divorced, no children

QUALIFICATIONS

UNIVERSITY  (University  of Salford 1971-1975)

Joint Honours Bsc. In Linguistics  (Spanish/French/Italian)  2.1

SECONDARY  EDUCATION (Byng Kenrick Grammar School for Girls, Birmingham  1964-1971)

11 GCE ‘O’ levels

 3 GCE ‘A’ levels (French/Spanish/Latin)

SECRETARIAL

60wpm Typing

Rusty shorthand (90-100wpm)


PROFESSIONAL

Securities Institute ‘Investment Advice Certificate’ Paper 1

Securities Institute ‘Foundation’ Certificate

STEP ‘Products & Markets (Swiss Bank Corporation in-house course)

Air France Licence to despatch French Aircraft  (1977)

FINANCIAL

Bloomberg Database Training
PROFESSIONAL EXPERIENCE

1998 – TO DATE: SELF EMPLOYED – FREELANCE TRANSLATOR
I translate from Spanish, French and Italian, mainly legal, financial and banking documents for translation agencies based in Middlesex and Cambridgeshire who represent the major banks based in the City or overseas.

1996-1998:  TRAVELLING P.A./EXECUTIVE ASSISTANT, THE ALIREZA GROUP

Involving extensive travel with the Chairman of a multinational group of companies, this position entailed day-to-day use of French.

1994-1996: P.A. /ASST. TO REGIONAL HEAD OF PRIVATE BANKING, SWISS BANK CORPORATION, LONDON

Providing executive support to the Head of Private Banking for the Middle East, Africa and Indian Sub-continent, for a Swiss Bank, day-to-day communication was in French and I was frequently called upon to translate banking documentation into English.

1991-1994: EXECUTIVE RESEARCH ASSISTANT TO SMALL INVESTMENT BANKING FIRM IN KNIGHTSBRIDGE.

Involved extensive travel within Europe, interpreting/translating for principal.

1990-1991: TOP LEVEL P.A. TO INTERNATIONAL ENTREPRENEUR

Travel to Venezuela involved liaising with government officials and dignitaries in Spanish and translating legal, commercial documents. 

1988-1989: ADMINISTRATOR WITH BILINGUAL SEC. DUTIES, GRAFF DIAMONDS, LONDON

Translation/interpreting duties – French/English/French.

1982-1987: RESIDENCE IN CHILE

Married to a Chilean lawyer/diplomat I held the following positions:

ESSO Oil Company, Santiago 


worked as a teacher of English to executives

CHILEAN  MINISTRY OF FOREIGN AFFAIRS, translator of Chilean publications (Chile Hoy) for distribution within Chilean embassies worldwide, cultural institutions. Occasional translation of government documents.

ECONOMIC EUROPAN COMMUNITY
trilingual secretary for the (then) EEC

LUFTHANSA/AIR FRANCE 
relief airline dispatcher 

FREELANCE TRANSLATOR for universities, individuals etc.

1976-1982: OPERATIONS OFFICER/FLIGHT CO-ORDINATOR, HEATHROW AIRPORT

Interests

Fashion, interior design, reading, fitness and nutrition, languages

