CAROLINA GRUPE

PERSONAL  INFORMATION

Address: Gines Garcia 4010  B: URCA

City: Córdoba capital             CP: 5009           Province: Córdoba 

Country: Argentina


Telephone number: +54-351-4829272

E- Mail: carolinagrupe@infovia.com.ar
Age: 35
EDUCATION                                              

University:
 English Public Translator .University of Cordoba - Argentina (1990 – 1999).


          
 English teacher. University of Cordoba
Other studies: German (German School 1975 - 1989).



 German – 4 year course at University (Cordoba – Argentina) 



  Italian (Started 2004)


  Insurance Broker (2007)
CREDENTIALS

Member of the School of Sworn Translators of Cordoba Argentina (Colegio de Traductores Públicos de la Provincia de Córdoba)

M. P Nº 525.

Insurance broker (2007)
PROFESSIONAL EXPERIENCE

February 1999 – 2004 

Company: Asociación Argentina de Cultura Británica (Private English School)

Position: English teacher

July 1993 – 2004

Company: Grupe Brokers de Seguros

Position: Secretary – administrative duties (financial and insurance related translations).

Duties: translation of faxes, letters, and insurance forms, underwriting department duties)
2004 – English for cooking

Classes for chefs and kitchen staff 

FREELANCE TRANSLATIONS

English/ Spanish Translations: legal, scientific, technical, financial, literary, IT, insurances 
2004/2005/2006/2007:
Birth and Death certificates

Entry of Marriage (Spanish into English)

Degrees and transcripts

Police Record

Financial reports / statements (3000 words)
Financial reports / statements (3500 words)

Financial reports / statements (3000 words)

Life insurance forms and medical records

Life and health insurances (1700 words)

Insurance riders (4000 words – SDLX)

Health Insurance (7000 words)

Article related to insurances (900 words)

Life insurance (6500 words)

Life/ health insurance brochures (8000 words)

PowerPoint presentation regarding fixed asset reporting (6000 words)

Company’s law (5000 words)

Project for an American Supermarket (7000 words)

Restaurant menu

Restaurant – food safety booklet (8000 words)

Recipes (4000 words)
Cooking (200 words)

Food – Quality control and general manual (8000 words)

Education - reports (38000 words)

Education – reports (16000 words)
Education – reports (30000 words)

Education – reports (60000 words)

Strollers’ warnings and instructions (5000 words)

Playard user’s manual (7000 words)

Jumper’s setting instructions (3500)

Refrigerator’s manufacture (8000)

Seed’s instructions (500 words)

Camera operating booklet

Toys operating booklet

Radio-controlled plane (7000 words)

Radio-controlled car (6000 words)

Mobile phone’s manual (4500)

Characteristics of mobile phones and cameras (6000 words)

Mobile phones survey (1500 words)

Copier/Scanner (12000 words – Tag Editor)

Copier/Scanner manual (project of 4000 words)
Copier/Scanner - marketing (2000 words)

General information regarding loudspeakers and cars - project (3100 words)

User’s Manual from a Handheld computer – project (7428 words)

Wastewater inspection system (3500 words – SDLX)

Retailers machines and registers – PowerPoint presentation (8500 words)

Software Project (15000 words)

Software Project (9000 words)

Software Project (6000 words)

Software Project (18500 words)

Software Project (16000 words)

Software Project (7900 words)

Software Project (6500 words)

Software Project (7900 words)

Software Project (7200 words)

Software Project (14000 words)

Software Project (20000 words)

Software Project (10000 words)

Software (20000 words)

IT (1000 words)

IT Software (15000 words)

IT CISCO (17000 words)

IT CISCO (15000 words)

IT CISCO (22000 words)

IT CISCO (15000 words)

Biography (3000)

Newspaper article related to an Insurance Company (1500 words)

Self-help book (45000 words)

Self-help book (70000 words)

Self-help article (1000 words)

Healthcare project (5000 words)

Health Care project (3500 words)

Hospital form (500 words)

Hospital instructions (1000 words)

Hospital consent (3000 words)

Informed consent (4500 words)

Informed consent (5000 words)

Informed Consent for Anesthesia (460 words) 

Informed Consent (5300 words)

Personal health (25000 words)
Hospital Advance Directives (1000 words)

Circumcision (1500 words)

Trial Research (3000 words)

Pro/Post birth preparation (4000 words)

Contact lenses - user’s instructions (3500 words)

Lens care tips (200 words)

Color, astigmatic, multifocal lenses (3000 words)

Pregnancy brochures (10000 words)

Hospital Notice (450 words)

Notice of privacy practices (5500 words)

Notice of privacy practices (5000 words)

Release Form (300 words)

Radiology (4000 words)

Newsletters for a Non-profit organization

Newspaper article (800 words)

Newspaper article (2000 words)

Sound System (2500 words)

Employee Handbook (8500 words)

Driving handbook (12000 words)

Mining (1000 words)

Mining - Newsletter (3500 words)

Cable TV - Marketing (2000 words - SDLX)

Newsletter related to Architecture (3500 words)

John Deere - Tractor (6000 words)
John Deere - Tractor (50000 words)

John Deere – Composite (20000 words)

Amplifiers (10000 words)

Compliance and packaging proposal (4000 words)

Tourism/Hotels (60000 words)

Tourism/Hotels (20000 words)

English/ Spanish Proofreading: general, scientific, technical, legal

2004/2005/2006/2007
Biography (4500 words)

Newsletter and cover letter (5000 words)

Contact lens solution (2300)

Car seat instructions (3000 words)

Company’s law (5000 words)

Website from a bank (4500 words)

Software project (14000 words)

Math’s Report (3000 words)

CV

Nutritional Information (6000 words)
Knitting (1000 words)

Education (5000 words)

Education (6000 words)

Agreement (10000 words)

Spanish/English Translations

Farming (3000 words)

Farming (5000 words)

Farming (3000 words)
Farming (4000 words)

Farming (5700 words)

Farming – Financial statements (5000 words)

Death Certificates

Certificate of birth

Transcripts

Medical reports (2500 words)

CV 

CV

CV (1000 words)

Financial report (3000 words)

Bank letter (500 words)
Bank letter (200 words)

Bank letter (200 words)

Bank letter (200 words)

Letter to a law firm (200 words)

Bank letter (654 words)

Bank letter (10000 words)

Bank letter (3 or four per month 2006/2007)

Financial Statement (6000 words)

Financial Statement (3500 words)

Financial Statement (10000 words)

Project about taxes (2100 words)
Contract (8000 words)

Contract (5000 words)

Contract (11000 words)

Knitting (3800 words)

TOOLS
Window XP

Scanner

Internet Access: Broadband (128 kb)

Trados 7.0

Multiterm 7.0

ForeignDesk

Adobe Acrobat Reader

Adobe Illustrator

Adobe Photoshop

Abbyy FineReader 8.0

Anti-Virus

PowerPoint

Excel

Word

Winrar

REFERENCES

Ms. Claudina Garate
Translator and teacher
Te:+54-351-4820439

Email: claudinagarate@hotmail.com
Ms. Livia Revello 

Translator and teacher
Te:+54-3543- 454778

Emaill:  liviabozzano@hotmail.com 
Ms. Lisa Kirby
SMD Translations, LLC

Translator
Email: lkirby@myeastern.com
Melissa Angus

Global Communicators

Project Manager

Email:mel@globalltd.net

