Vera A. Orloff

vorloff@hotmail.com ( Tel +1 323 219 3477 ( +1 714 612 0056 ( 

1231 W. 45th St., Los Angeles, CA 90037
Languages: Bosnian/Croatian/Serbian into English 
Native Language: English (US citizen), with advanced writing skills

Clearances: US and NATO Secret Security clearances; US Department of Justice clearance 

Degrees: USC, Master of Public Administration; UCLA, Bachelor of Arts, Political Science 
Translation Work Experience

Freelance Translation (July 2004 – Present)

Subject matter includes: medical, pharmaceutical, legal, real estate, education, entertainment, insurance, contracts.
NATO, SFOR Linguistic Services Branch, Sarajevo, Bosnia and Herzegovina

Centralized branch of translators providing linguistic support to the SFOR peacekeeping mission in Bosnia and Herzegovina
Deputy Branch Chief (June 2002 – February 2004) 

Manage branch and supervise 35 member staff of translators and interpreters working in central office and assigned to offices in other cities, administer and evaluate language tests of potential SFOR employees, edit English texts, research terminology, create, update and ensure adherence to style guides and translation and linguistic guidelines, and translate texts into English. Edit and give linguistic guidance on daily local media analysis product. Oversee the planning and scheduling of interpretation for events and translation projects. Main editor/reviser for all translations from Bosnian/Croatian/Serbian into English. 


Subject matter included: politics, public administration, government, military, legal, journalism, building and construction, accounting and auditing, contracts, international development, law enforcement and medicine.
TRW, SFOR Psychological Support Element, Sarajevo, Bosnia and Herzegovina

Worked under TRW contract for SFOR media department consisting of a radio station, TV production department, print advertising department, public opinion research team, and periodicals branch

Translator, Civilian Consultant (June 2000 – May 2002)

Translate and/or edit all texts going into English, including English versions of magazines. Provide consulting, linguistic, interpreting and organizational support to the SFOR media department. Advise on cultural and linguistic appropriateness of various media efforts. Participate in the planning and execution of special events, such as SFOR participation in the Sarajevo Film Festival, Children’s Mobile Theater, and other SFOR sponsored events. Conduct local news analyses in order to broaden the awareness of the multi-national military staff regarding the situation in the Balkans. 


Subject matter included: journalism, television and radio, printing and publishing, advertising and public relations, politics, economy, government, military, legal, contracts, international development.

Direct Language Communications, San Francisco, California

Full-service communications company providing translation and localization, and international marketing, branding, and concept consultation services to a range of companies and organizations
Multimedia Services Department Manager/Project Manager (Sept 1995-Feb 1998)

Worked on global advertising campaigns and marketing efforts, driving and overseeing translation, localization, branding, design, desktop publishing, film and proofs, audio, and video localization, with the goal of tying together various international communications efforts in a range of mediums. Prioritized, scheduled, and tracked large multi-component projects to meet tight deadlines without compromising the quality of the final product. Managed department in charge of localization of all multimedia efforts, including CD-ROM, video game, TV commercial, print advertising, and video projects for high profile companies including Chevron, Bose, Apple Computers, Qualcomm, J. Walter Thompson, McCann-Erickson, and 3DO. Duties included vendor management, project cost estimation, and creation of procedures and materials for use by the marketing, sales, and production departments. Participated in client education, acted as a consultant to the sales department on multimedia production issues, and conducted and arranged for employee seminars in order to expand company expertise in multimedia localization services.

Other Work Experience

Director of Communications (July 2008 – April 2009)

CHF International, USAID FDP-LD, Peshawar, Pakistan/Los Angeles, CA

FATA Development Program – Livelihood Development, USAID funded and implemented by CHF 
Director of Communications and Public Outreach (Aug 2007 – February 2008)
Chemonics International, USAID ASAP, Kabul, Afghanistan

Accelerating Sustainable Agriculture Program, funded by USAID and implemented by Chemonics 
Deputy Director (March 2007 – August 2007)
Sayara Media and Communication, Kabul, Afghanistan

Social marketing, advertising, and communication firm specializing in the development sector
Marketing Manager (May 1998 – November 1999)
Nichimen Graphics, Los Angeles, California

Software developer of 3D modeling, paint, and animation packages for interactive content creation
Education
University of Southern California (USC), Los Angeles (August 2004 –May 2006)

Earned a Master of Public Administration, from the USC School of Policy, Planning, and Development, with a cumulative GPA of 3.95.
University of California, Los Angeles (UCLA), California (September 1991 – June 1995)

Graduated cum laude with a Bachelor of Arts in political science, and a cumulative G.P.A. of 3.5. 

San Francisco State Multimedia Studies Program; Bay Area Video Coalition (1998)

Various classes on interactive media and the production process, audio, video, and multimedia tools and concepts, and project management for multimedia.

Awards, Certifications, and Associations
- American Translators Association Member
       

- NATO Service Medal recipient

- U.S. Secret and NATO Secret Security Clearances

- SFOR Chief of Staff Award 

- Passed NATO/SHAPE translation examination

- USC Dean’s Merit Scholarship Recipient

Technical

Proficient on all major operating systems and familiar with most graphic design, desktop publishing, word processing, scheduling, and spread-sheet software, as well as print, interactive media, and video production basics. Advanced skills in Internet research for translation and editing purposes, and a large collection of Bosnian, Croatian, and Serbian specialized dictionaries and reference material.
Vera Orloff Page 1 of 2


