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Objective

To provide top quality translations to my clients




in the language pair German-English, with 

                                           special concentration on the medical field.

Special achievements:
2008 Translator of the year award 




Schreiber Translations

Education

Handelsschule Kitzingen



Kitzingen, Germany

1964 – 1966

A commercial school with emphasis on business 




skills, accounting, administration and business




English.



              Completed successfully.

1981 -  1982

Austin Community College


Austin, TX




Beginning and intermediate accounting.




Completed successfully.

2004-2005

Austin Community College


Austin, TX 




Coursework in basic, intermediate



and advanced translation skills – classroom and 
practical training - completed successfully

Experience

Self-employed




Austin, TX

Freelance Translator
Translation of medical documents

January 2003 to

such as lab reports, operative reports, clinical

Present


findings, billing, etc., from German to English.

My main clients are 2 translation agencies administrating
the contracts for Tricare, VA and SSA. I also translate
medical documents on an as-needed basis for individuals

and other agencies. My average workload is about 17,000 words

per week. I also participate in new translator reviews, ongoing
quality reviews and some dispute resolution for 2 of my clients.

Banking Center Manager
Bank of America



Austin, TX

1980 – 2003

I started with Bank of America as an 







accounting and reconciliation specialist,




progressed quickly to Bank Cashier and







then to Lobby Manager, Customer Service




Manager and ultimately Banking Center




Manager. Responsibilities included increasing




annual sales and loan volume, effective problem 

resolution, employee training and retention, various




daily and monthly sales reports. Thorough




knowledge of applicable banking laws.




Managing of daily staff levels to ensure adequate




coverage for lobby and teller windows. Increasing




customer satisfaction with follow-up calls,




individualized attention and the creation of




a welcoming environment. 




Retired in February of 2003.

Branch Manager

Lamar Savings




Austin, TX

1976 – 1980

Started as teller and moved up from there to




Assistant Manager and Branch Manager.  Respon-






sible for running a Branch Office, assisting customer




with various requests, new accounts, loans, collection




items, etc.  Responsible for staff training and develop-




ment.

Administrative Clerk
Facilities Engineer, Harvey Barracks

Kitzingen, Germany

1970 – 1974

Responsible for keeping all military publications






and bulletins up-to-date, submission of time cards




to payroll, submission of vacation  and sick




slips to payroll, updating personnel records,




handling of routine correspondence in both




German and English, interpreting for staff

and the Facility Engineer as needed.

Areas of Strength
Excellent communication skills, very




customer service oriented, detail and




goal oriented. Problem resolution and




follow-up.

