Contact Information

Monika Martens, 
E-mail: monika@skynet.be; monikam@apollo.lv
Birthday: September 22-nd, 1972

Nationality: Albanian

Permanent address: Bosstraat 92; 2180 Ekeren; Belgium

Current address: Balku iela 5/10, 2008 Jurmala, Latvia

Tel: + 3717811220

Fax: +3717811221

Introduction:

A very motivated translator/interpreter for more than 10 years now, very fluent use of English, Italian, German, Dutch, Spanish and Albanian (native).
Ambitious, full of ideas and creative, adaptable, very good communication skills, very sportive.



Language skills: Albanian (native); Dutch (habitual use); English (expert); Italian (expert); German (expert); Spanish ( senior), Latvian (student); Russian (intermediate).

Areas of specialization: Legal (contracts, certificates); Banking/Finance; User’s manual (technical); Journalism (articles from newspapers); Software / computers; Taxation/ Immigration law; Administration & organization; puns; cosmetics, etc..


Computer Literacy
Computer programs
Internet Explorer, Outlook Express, Typing, Word processing (Word, MS Word 2000), 
Operation systems
Windows 3.X, Windows 95/98, Windows 2000
Spreadsheet: Microsoft Excel
DTP/Graphic: Adobe acrobat
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Win Zip, Photo shop etc

Credential summary:

Translator/Interpreter, part time since 1991.
Freelance translator   July 1995- actual date. Full time translator/interpreter for different companies - September 1995- actual date; Bachelor of International Marketing (Tirana university, Albania), Bachelor of SITE Antwerp, Belgium ( Dutch for foreigners,2000), Still studying for Master degree at A.S.O. Brussels ( Dutch language and literature/ correspondence system), 
Writing essays, summaries, term papers, private lessons in English, Italian, Spanish.
Volunteer at the International school of Latvia,
Member of: "International women club" in Latvia, "Kushi Institute, Macrobios" England, "Women village" Los Angeles, etc..

International projects and conferences:
25/02/2002 Latvian Franchise Center. Partial translation of their website from English to Italian.
29/11/2001 – 01/12/2001 Student Information Fair “Teevaiit”, Tallinn, Estonia. Represent SSE Riga
15/11/2001 – 16/11/2001 “Baltijas Valdibas Konferences”, Riga. Convert videoconference (in English) to text file
01/05/2001 – 07/05/2001 “Data Serviss”, Riga. Market research (CATI approach)

Experience summary:

Translator/Interpretor (part time) since 1991.Living and working in several countries: Belgium, Spain, Bahamas, Germany, Latvia
Freelance translator since July 1995

Full time translator since September 1995
Work experience:
Magnet Enterprises, The Netherlands(Latvia’ branch), www.pcb.net
Linguistic coordinator and translator ( English, Italian, German, Dutch, Spanish,Albanian)
09/2000 - Actual date

”Amugames”ltd, Albania, Belgium, Latvia
translation, interpreting, editing, proofreading.
03/1996 - 07/2000

”Malesia constructions”, Tirana, Albania / translation, administration
09/1995 - 03/1996

”Rothmans of Pall Mall International”, Tirana, Albania / translation, interpreting, public contacts' arrangement,
03/1994 - 08/1995


Independent translation, translations, interpretations/Tirana Albania
translating in Italian, German and English/(part time)
10/1991 – 1995

Notarial chamber of Albania

Freelance translation of legal contracts and certificates. English/Italian/Albanian. The three last years also Dutch/Albanian.

07/1995 - actual

Teacher, Riga- Latvia. Occupation: Private English, Spanish and
Italian lessons. Job description: teaching, writing essays and
summaries, term papers, proofreading etc...(started 08/2000.........actual date).

Volunteer job at the International school of Latvia.

September 2001- actual date.

Available hardware and software summary:

Fax: 003717811221
Telephone: 003717811220
PC: Pentium 133 mhz
144Mb memory
Infrared  Deskjet Printer
CD player, Modem, ZipDrive
ADSL connection with Internet etc..


Microsoft Word 2000
Norton Antivirus 
Microsoft Excel 
Windows 2000,
Corel Draw 8
Adobe Acrobat Reader 4.0

Photoshop
Windows Media player
WinZIP
Quicktimeplayer
Outlook Express
Internet Explorer
etc...

