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Name:


Ana Maria Quadrado Pardal

Address:

Rua 25 de Abril, V.S.B., r/c dtº




Bairro Santiago, 2685-490 Camarate




Lisbon - Portugal

Mobile:

+351 96 606 33 42

Place of Birth:
Lisbon, on the 1st of August 1973
Nationality:

Portuguese

E-Mail address:
anamar@zmail.pt



ana_pardal@mail.pt
Education

· 1995 to 1998 – University degree in Translation, in English and German by ISLA (Instituto Superior de Línguas e Administração de Lisboa).

Training

· Feb. 2003 to Mar. 2003 – Web-designer by Alta Lógica, including HTML, Javascript, animated gifs, applets, FrontPage, introduction to Flash, introduction to VRML.

· Set. 1992 to Jul. 1993 – Level 1 in Computer Science by CESI (a study centre for computer science), which was organized in two parts, the 1st dedicated to the study of hardware, and the 2nd to software, i.e. introduction to MSDos, Lotus 123, Pascal and Dbasic.

Work Experience

· Nov. 1998 - Siemens, SA, in the Information and Communications Business Unit providing administrative support (i.e. archive management, planning of business travels, preparing and organizing all the correspondence and revising presentations in PowerPoint)

· During this period I also started working as a freelance translator, translating documents for Siemens S.A: and for Netplan, S.A. included in the following list:

· Proposals for information and communication services (English – Portuguese / Portuguese – English)
· Technical documentations on information and communication networks 
(German – Portuguese)

· Business Contract (Portuguese – English)

For LCSolutions translation company:

· Instructions Handbook for coffee machines (German – Portuguese)

· Brief Instructions for Fax Machines (English – Portuguese)

· Instructions Handbook for Assembly Systems (German – Portuguese)

For Logos translation Group:

· Annual Reports for Investment Funds (German – Portuguese)

· Proofreading for financial translations (English – Portuguese)

· Instructions Handbook for Gear Motors (German – Portuguese)
· May to Set. 1998 - Expo 98 – Expo Foods LLC, as a waitress.

· Jan. 1992 to Set. 1993 - Secretaria de Estado da Cultura – Instituto Português do Património Arquitectónico e Arqueológico (State Office for cultural affairs and management of the architect and archaeological national heritage) as a Museum Guard and Guide in Torre de Belém and Mosteiro dos Jerónimos, taking benefit of the direct contact with most of the tourists that visit Lisbon.

Other Background Knowledge

· Languages:
English – Fluent - spoken and written

German – Good - spoken and written

French – Satisfactory - spoken and written

· Experience with computers:
Highly experienced with Microsoft Office, especially with Word, Excel and PowerPoint.

Experienced with Internet.
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Ana Pardal
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